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LOCATION 

KEOKUK 

MARION 

MuSCA TINE 

NEWTON 

OSKALOOSA 

SPENCER 

URBANDALE 

WEST DES MOINES 

F SIZE GRJUP 

G 25,000-49,999 

AMES 

BURLINGTON 

CEDAR FALLS 

CLINTON 

FORT DODGE 

IOWA Cl TY 

MARSHALLTOWN 

I MASON CITY 

OTTUMWA 

G SIZE Gr<OUP 

H 5o,ooo- OVER 

ICE!lAr( RAPIDS 

ICOUNCIL BLUFF:> 

IDAVENPORT 

IDES MOINES 

REGION POP 

SE 13,904 

lC 18,4L..~ 

SE 22,2 ~ 7 

c 15,76:. 

SE 10,9.:12 

NW 10,57~ 

c 19,0[]8 

c 18,113 

189,995 

c 40,428 

SE 30,18:> 

Ni: 33,::.oo 

[( .:l4,1SO 

NC 30,722 

EC 47,502 

c 27,047 

NC 31,1<:'4 

SE 2ch8c~ 

303,0111 

t.C 1U'ho'17 

~Ill 61,236 

SE 'JI\,bc'<l 

c 199,14'> 

STAFF BY HIGHEST DEGREE EARNED IEXCLUDI"'G * 
PROF LESS BA Gt<AD *TECH/ 

FTE THAN MLS/ TOTAL CLER 
BA INFO 

2·0 1 ll 1 1 4·2 

7-2 9 1 Q 0 o.o 

11·0 " 5 2 2 5-!i 

7.0 5 2 0 0 o.o 

1·6 0 0 2 c' 4-0 

c'·8 0 2 1 1 4·6 

6·!. 3 3 2 2 1·5 

,.o 1 3 1 1 7-4 

65·2 31 2:0. 16 16 37 ·D 

7-5 0 1 7 7 16 ·2 

8-0 1 4 3 3 5·5 

:,.0 0 1 4 4 12 ·5 

::;.o 0 0 3 ] 16 ·0 

3·0 1 J 2 2 7·0 

6·8 0 0 '1 9 23·0 

11·0 12 1 c' 2 2·5 

,.o 0 1 4 4 10·1 

4-ll 0 1 .:i 3 5 ·8 

~.:l· 3 ).4 9 3'( 37 98·6 

16-3 0 1 1i, 16 36 ·1 

11·:, 2 ~ !o 6 14·0 

11·0 0 2 1 9 30-4 

4loiJ 2 9 31 33 42 ·D 

CHART V• PERSONNEL AND SALARY RANGES 

COLUMNS) SALARY AND SALARY RANGES 

PLAN HRS DIRECTOR PROFESSIONAL SUPPORTIVE/ CLERICAL/ 
FTE PER STAFF TECHNICAL SECRETARIAL 

WK MIN MAX MIN MAX MIN MAX 

l.·O 60·0 1.3200-00 -------- 7716 .oo -------- 6204·00 5052-00 5889-00 

o.o !i7·5 13200-00 -------- -------- -------- -------- -------- --------
o.o 61·0 19968·00 1!1920-00 16824-00 8352-00 9744 ·DO 8664·00 10080-00 

1·0 55·0 20000 .oo 6000-00 12000-00 6000·00 10000 .a 0 6000-00 8000-00 

o.5 57 .o 1.2000·00 -------- 3·50H -------- 6000 ·DO 4800 ·DO 5040-00 

o.o 63-0 1.3500-00 4o08H 5·47H 3·D!iH 4o08H 3·2DH 4-50H 

D·D 54-ll 1.6225·00 -------- -------- 2·9DH 4• SOH 2·90H 4-00H 

D-5 6 4-0 21489-00 9500-00 12650.00 2·35H 5·58H 2·2DH 4·4DH 

5·6 

2·0 :,9., 21500·00 12399·00 19435-00 9708·00 13258 ·DO 7629-00 13258.00 

1·0 64·0 15000-00 6792-00 13560-00 2-65H 6816-00 2·75H 7200 .oo 

o.o 68-0 20382·00 10571-00 16688·00 7717-00 9707 .a a 9506 .ao 12034-00 

2·5 69·0 20041·00 9000-00 11064-00 7841-00 97 55. DO 5514-00 5969.00 

1·0 b8•D J.SSOO.OO 9250 .oo 12000.00 6:>50-00 7550 .oo 6032·00 6350-00 

1·4 58-IJ 23256·00 10007·00 19464-00 9 516 • DO 12393·00 8020·00 14808-00 

1·0 71·0 17500·00 -------- 11440·00 -------- 6344 .oo -------- 7294.00 

2-0 68-0 19200-00 10400.00 10400-00 3·21H 6·12H 3·21H 3-21H 

Q.e, b6•0 16000-00 -------- -------- -------- -------- -------- --------
11-7 

0·5 61·5 27269 .oo 11669 .oo 21528·00 8549·00 17077-00 7342 • DO 9547.00 

2·0 60·5 20000-00 12360-00 22260-00 8352· DO 10992-00 7140-00 10572.00 

D·D 69·0 25700-00 13248·00 18792·00 10416 .oo 129114-00 7308-00 14052-00 

3·7 ;,7.o 28317-00 13075-00 28843.00 10178.00 13226-00 7276 .oo 12656. DO 

161 



CHART v. PERSONNEL AND SALARY RANGES --STAff ctY HIGHEST D~GRE:E EA~NED t E XCLLJDI NG * COLUMNS I SALARY AND SALARY RANGES -L0~ATTO'l ~~GlvN 0 0P PROF LESS 3A GRAD >:T[C H/ *PLANT HRS DIRECTOR PROFESSIONAL SUPPORTIVE/ CLERICAL/ 
fTC: THAN M_S/ TOTAL CLER FTE PER STAFF TECHNICAL SECRETARUL 

8A INFO WK MIN MAX MIN MAX MIN MAX 

ii~~UJUE ~t. ,~,!:.1.:1 ii·U 1 3 ~ 5 10 ·9 2·0 ~9-0 23471-00 11.740-00 18878-00 10754-00 12388-00 8102-00 9818·00 -
lsroux CITY NW Q.S,b4d ~s-~ 1 10 6 6 11-4 2-7 68-iJ 25717-00 14934-00 22899-00 8488-00 13755-00 6162-00 11214-00 

lui•E~LOO NL 7.o,'L:'1 1Q.[J 0 0 10 .loCI 34·8 o.o 69·0 25958.00 13 437· DO 18725-00 8736-00 11024-00 7966·00 11825·00 

rl SIZE G~Ouil 6 "j,], '1'15 11j•o 6 30 ,'lj 85 187·6 1iJ·9 

: - COUNTY ~I3~ 

l!~3~2UE COIDu:3U.2Uc) 'JE 2S,QOO 1·0 0 0 1 1 3·2 o.o ~1-0 12000-00 -------- -------- -------- -------- 5 ·6 7H 5·88H 

JASJO:f: COtNEuiTO:~) c 1·~t, oOo 1·0 0 1 G 0 5-2 o.o 45-0 7428·00 -------- -------- -------- -------- 2·9DH 3·10H 

SCOTT CO I iL D"DSE) SE c:o,iJOu 6·0 2 2 2 2 1U .o o.o 55-0 18200 .oo 9500-00 14500-00 8000-00 13000-00 8000o00 13000·00 

:.J009:JLIR( CO I MOV ILL[) N,~ 15,6 97 1-J 1 ::J ::J 0 3·8 ll·O 57·0 944 5-00 6760-00 7800·00 3. 77H 4 • DOH 2o50H 2· SOH 

l SIZE c.!NUP ~:. ... .SLJJ 9·D 3 3 3 3 22-2 o.o 
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STATE LIBRARY COMMISSION OF IOWA 

IOWA STATE LIBRARY 

PUBLIC LIBRARY SURVEY - JULY 1, 1978 - JUNE 30, 1979 

PART I - GENERAL INFORMATION 

1. NAME OF LIBRARY TELEPHONE 

2. ADDRESS (STREET) (TOWN) ZIP CODE 

3. POPULATION REGION COUNTY 

4. NUMBER OF LIBRARY REGISTRANTS 
LIBRARY 

5. HEAD LIBRARIAN OR ADMINISTRATOR TELEPHONE 

6. PRESIDENT OF BOARD OF TRUSTEES TELEPHONE 

A. First Name- Middle Initial - Last Name B. Title 
7. PERSON TO CON­

TACT CONCERNING 
THE INFORMATION 
REPORTED ON THIS 
FORM 

C. Address (include ZIP Code) D. Tel~hone 
Area Code j Number 1 Extension 

8. TOTAL HOURS OPEN PER TYPICAL WEEK (whole hours only, omit fractions) 
9. HOURS BY DAY: 

FROM: TO: FROM: TO: 
i~ON. WED. 
TUES THURS. 

10. DIRECTOR'S SALARY: a) Minimum b) Maximum 
11. PROFESSIONAL STAFF: a) Mini mum b) Maximum 
12. SUPPORTIVE/TECHNICAL: a) Minimum b) Maximum 
13. CLERICAL/SECRETARIAL: a) Minimum b) Maximum 

TYPE OF PUBLIC SERVICE OUTLET 
14. CENTRAL LIBRARY 

15. BRANCHES 
16. BOOKMOBILE AND OTHER MOBILE UNIT STOPS 

(places that receive service periodically) 

17. OTHER PUBLIC SERVICE OUTLETS 

18. TOTAL PUBLIC SERVICE OUTLETS (sum of Lines 14 through 17) 

~ 

en 
~ OLD-PLS-1-4/78 

FROM: TO: 
FRI. 
SAT. 
SUN. 

ANNUAL SALARY 
c) (As of 6/30/78) 

NUMBER 



........ 
0"1 
0"1 PART II - LIBRARY STAFF 

,NUMBER OF LIBRARIANS, MEDIA AND AUDIO-VISUAL SPECIALISTS, ETC., BY 
HIGHEST EARNED DEGREE ONLY (exclude technical, clerical, and plant 
operation and mainten~staff 

TOTAL GRADUATE DEGREE 
LIBRARIANS, MEDIA LESS IN LIBRARIANSHIP, 

CATEGORY & A-V SPECIALISTS THAN A INFORMATION, INSTRUC- TOTAL AL 
BACHELOR'S BACHELOR'S TIONAL TECHNOLOGY, GRADUATE 
DEGREE DEGREE EDUCATIONAL MEDIA DEGREES 

(a) (b) (c) (d) (e) 
19 FULL-TIME 

EMPLOYEES 
_(# persons) 

20 PART- TIME 
EMPLOYEES 
(# persons) 

21 FULL-TIME EQUIV-
ALENT OF PART-TIME 
Et~PLOYEES SHOHN 
IN LINE 20* (FTE) 

22 TOTAL PERSON-HOURS 
WORKED PER WEEK 

23 TOTAL FULL-TIME 
AND PART- TIME 
EMPLOYEES IN FULL-
TIME EQUIVALENTS 
(sum of lines 
19 and 21 in FTEl* 

EMPLOYEES ARE COUNTED ONLY ONCE. THOSE WHO APPEAR IN CHART ABOVE CANNOT APPEAR IN CHART BELOW 

CATEGORY 

24 FULL-TH~E EMPLOYEES (# persons) 
25 PART-TIME Er~PLOYEES (#persons) 
26 FULL-TIME EQUIVALENT OF PART-

TIME EMPLOYEES LINE 25 (FTE)* 
27 TOrAL PERSON-HRS WORKED PER WK 
28 TOTAL FULL-TIME AND PART-TIME 

EMPLOYEES IN FULL-TIME EQUIVALENTS 
(sum of lines 24, 26)*(FTE) 

' 

TCCHNICAL, "cLERICAL AND 
OTHER STAFF 

(f) 

PLANT OPERATION, AND MAINTENANC E 
'Y ST.AFF (exclude staff provided b 

contract or local government) 
(gJ 

-

PART III - LIBRARY RECEIPTS, BY SOURCE 
(Whole Dollars Only) 

SOURCE At~OUNT 
CAPITAL & FUND 

29''' 
OPERATING (TRllST /PRO,JFl.T 

BALANCE CARRIED FORHARD (FROM PRECEEDING FY) 
30 r~urnCIPAL (incl. Township) 
31 COUNTY 
32 FEDERAL REVENUE SHARING 
33 OTHER FEDERAL FUNDS (Not Revenue Sharing -

Include Federal grants distributed by the State or Region) 
34 GIFTS & DONATIONS OF DOLLARS 
35 OTHER RECEIPTS 
36___IQJJ\_l_B(CE IPTI_ -~u_m__Qf_lines 29 thro_ll9b_ 35) 
*Show to one decimal place. 

OLD-PLS-2-4/78 
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37 

38 

39 
40 
41 
42 

43 

44 
45 
46 

47 

48 
49 

50 
51 
52 
53 
54 
55 
56 
57 
58 

59 
60 
61 
62 

63 

64 

65 

66 
67 
68 
69 
70 

71 

,_.. 
0'1 
-.....J 

PART IV - LIBRARY EXPENDITURES FROM ALL SOURCES 
CATEGORY AMOUNT (Who 1 e Do 11 ars On 1 v) 

SALARY & \</AGES FOR STAFF-Exclude plant op./maintenance staff 
LIBRARY SUPPLIES AND MATERIALS 

Books (Exclude microforms; include preprocessing 
costs \vhere applicable) 

Periodicals (Excl. microforms incl. newspapers/pamphlets) 
Microforms 
Audio-Visual Supplies & Materials (Exclude microforms) 
Other Library Supplies & Materials (Exclude microforms & 

audio-visual supplies and materials. INCLUDE ART PRINTS) 
BINDING & REBINDING 
LIBRARY EQUIPMENT 

Audio-Visual Equipment 
All Other Library E_qui_pment 

CAPITAL OUTLAY FOR SITES, BUILDINGS, REMODELING OF OLD 
BUILDINGS, PURCHASE OF INITIAL BOOKSTOCK FOR NEH AND/OR 
EXPANDED BUILDINGS, PURCHASE OF NEH VEHICLES. ETC. 
PLANT QPERATION & MAINTENANCE (Include wages for plant op-
eration/maintenance staff, contracted services, custodial 
supplies. utilities-heat, water. electric, gas. etc.) 
ALL OTHER EXPENDITURES NOT ENTERED IN LINES 37 through 47 
TOTAL EXPENDITURES (Sum of lines 37 - 481 

PART V - LIBRARY COLLECTION 

Number of Titles* Represented by Periodicals on all Types 
of Microforms 

-----------------------------------------------

OLD-PLS-3-5/79 
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72 
73 
74 
75 
76 
77 
78 
79 
80 
81 
82 
83 

84 
85 
86 

PART VI - LIBRARY LOAN TRANSACTIONS (CIRCULATION) 

CATEGORY 
ADULT NON-FICTION 
ADULT FICTION 
JUVENILE NON-FICTION 
JUVENILE FICTION 
PERIODICALS/NEWSPAPERS/PAMPHLETS 
TOTAL PRINTED MATERIALS (sum of lines 72 throu<Jh 76) 
FILMED MATERIAL BY CATALOGED UNIT (excluding microforms) 
RECORDED MATERIAL BY CATALOGED UNIT 
VIDEO MATERIAL BY CATALOGUED UNIT 
OTHER A-V (including microforms, multi-media kits, items on line 71) 
TOTAL NON PRINT MATERIALS (sum of lines 78 through 811 
GRAND TOTAL DIRECf CIRCULATION ladd lines 77 and 82) 
INTERLIBRARY LOANS 
Provided to Other Libraries From Your Library (By Item) 
Received From Other Libraries For Your Library (By Item) 

BULK LOJ\fi$ RECEIVED (Answer is number of times received each year) 

PART VII - REFERENCE REQUESTS 
87 REFERENCE REQUESTS RECEIVED FROM LOCAL PATRONS 
88 REFERENCE REQUESTS FILLED BY LOCAL STAFF FOR LOCAL PATRONS 
89 REFERENCE REQUESTS ORIGINATING AT YOUR LIBRARY BUT FILLED BY 

ANOTHER LIBRARY 
90 REFERENCE REQUESTS RECEIVED FROM ANOTHER LIBRARY AND FILLED 

BY YOUR LIBRARY 

PART VIII -LIBRARY PHYSICAL FACILITIES 
91 NET -ARTA~--nr-s-QOARE FIET~-OF SPACE ASSTGNEDTOfrTIBRARY PURPOSES 

(exclude custodial, mechanical, and general access areas) 
92 TOTAL LENGT~IN FEET~ OF SHELVING AVAILABIE-TOR liBRARY t<lATERIALS 

(she 1 vi ng c~~c_i_!,Yl 
93 SEATS AVAILABLE FOR LIBRARY USERS fseating 

NUMBER 

94 At east one entrance at ground level or ration of 1' to 12') 
ramps? Yes No 

95 Doors at lea~32" wide? Yes No 
96 At least one rest room that canaccommodate wheel chairs? Yes No 
97 Designated "HANDICAPPED" parking space close to the building? Yes No 
98 Level walks with ramped curbs at crossways? Yes No 

PART IX - CONTINUING EDUCATION 
99. LIBRARY NAME LOCATION 

100 Was your library represented in any Continuing Education courses for creait during 
FY 1979? Yes No If yes, fill in chart below. 

Director Staff (no.) Trustee (no.) Other (no.) Course 
Management/Sm. Pub. Lib. 
Pub. Relations/Sm. Pub. Lib. 
Reference/Sm. Pub. L 1 b. 
Cata1oging7Sm. Pub. Lib. 
Other Specffy 

-

101. Is your library (staff/board) interested in an intensive Continuing Education 
course/seminar for credit? e.g. Three days in summer- 2 or 3 courses at one location 
in the state. Yes No 

OL~-PLS-4-5/79 
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INSTRUCTIONS: 

STATE LIBRARY COMMISSION OF IOWA 

PUBLIC LIBRARY GENERAL INFORMATION SURVEY 

FISCAL YEAR 1979 

(July 1, 1978 - June 30, 1979) 

PLEASE READ CAREFULLY BEFORE COMPLETING ATTACHED FORM 

PART I -GENERAL INFORMATION (Lines 1 - 18 Attached survey form.) 

1. LIBRARY. For the purpose of this survey, a library is defined as any organized 
collection of printed books, periodicals, and any other graphic or audiovisual 
materials, with the services of a staff to provide and facilitate the use of such 
materials as are required to meet the informational, research, educational, or 
recreational needs of its users. A library may consist of a single unit, or it 
may be a multiunit organization having branches and other outlets administered 
by a single director under a unified budget. 

2. PUBLIC LIBRARY. A library that serves free, all residents of a given community, 
district, or region. In addition to the tax-supported municipalp county, and 
regional public libraries, this definition includes privately controlled li­
braries, which render, without charge, general library service to a community. 
The public library is governed by a single board of trustees or authority, and 
is administered by a single director. Examples of public libraries are: (1) the 
city library with its branches, and (2) the county, multicounty, or regional 
library with outlets functioning as branches. 

3. LIBRARY REGISTRANTS. (line 4) Number of persons holding cards issued from your 
library. Do not include others with cards issued by another library who are 
allowed to take out material from your library. 

4. PERSON TO CONTACT CONCERNING INFORMATION REPORTED IN THIS SURVEY. (Line 7) 
If person has been named in one of the numbered lines above, indicate line 
number, if not please fill all sections of line 6. 

5. TOTAL NUMBER OF HOURS OPEN (line 8). Please answer by giving number hours 
open per week or hours open in a typical week. 

6. HOURS BY DAY (Line 9). Please list only opening and closing times not number 
of hours. List for typical week. Do not include short term changes-=-do not 
Tfst summer hours. For the purposes of this survey only list data which 
pertains during 9 - 12 months. 

7. SALARIES (lines 10 - 13). Salary figures should be yearly; where not possible 
please use p.h. (per hour). 

~ OLD-PLSI-1-5/79 
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8. DIRECTOR 1 S SALARY. (Line 10) Please list minimum and maximum if formal schedule 
exists, then list annual salary as of 6/30/79, line 10 (part C). If no 
schedule exists please fill in only part C. 

9. PROFESSIONAL SALARIES. (Line 11) Salary figures on this line refer to all those 
included in Part II, lines 19-23, excluding director. If no formal schedule 
exists please fill in minimum and maximum salaries paid as of 6/30/79. 

10. SUPPORTIVE/TECHNICAL. (Line 12) Please include only supportive/technical staff 
listed Part II, lines 24- 28, excluding clerical. If no formal schedule exists, 
please give current min1mum and maximum salaries paid {6/30/79). 

11. CLERICAL/SECRETARIAL. (Line 13) Please include all those not included on 
preceding 3 lines nor as maintenance personnel; for the purpose of this survey 
all those who are not included on lines 10, 11, 12 or considered maintenance 
staff will be considered clerical. 

12. BRANCHES. (Line 15) Branches are auxiliary libraries with separate quarters, 
a permanent basic collection of books and other library materials, a permanent 
staff, and a regular schedule, but administered from a central unit. Branch 
libraries are auxiliary units which have all of the following: (1) separate 
quarters, (2) a permanent basic collection of books, (3) a permanent staff, 
and (4) a regular schedule for opening to the public. They are, however, 
administered from a central unit. 

13. BOOKMOBILE AND OTHER MOBILE UNIT STOPS. (Line 16) Report the number of places 
at which bookmobiles and other mobile units stop periodically to provide ser­
vice. DO NOT REPORT THE NUMBER OF STOPS PER WEEK OR PER MONTH. 

14. OTHER PUBLIC SERVICE OUTLET. (Line 17) Each public service outlet adminis­
tered by your library should be reported as one and only one type of public 
service outlet. Do NOT report any single outlet twice. Service units that 
are NOT OPEN TO THE PUBLIC are NOT to be reported as public service outlets. 
"Other public service outlets", include deposit stations here and NOT under 
line 16, 11 Bookmobile and other mobile unit stops". 

PART II - LIBRARY STAFF (Lines 19 - 28 Attached survey form) 

15. All paid full-time employees and FTE (full-time equivalent) paid part-time em­
ployees will be figured on the basis of a 40 hour week. If your library is open 
less than 40 hours all employees are classed as part-time for the purposes of 
this survey. 

16. FULL TIME EMPLOYEES (line 19 col. a - e, line 24 f, g) report only paid employees 
who work a minimum of 40 hours a week. 

17. PART-TIME EMPLOYEES (line 20 col. a- e; line 25 f, g) report all paid employees 
who work less than 40 hours. 

OLO-PLSI-2-5/79 
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18. FULL-TIME EQUIVALENTS OF PART-TIME EMPLOYEES. (line 21 and 26) To compute 
11 full-time equivalents .. (FTE) of part-time employees, take the number of hours 
worked per week by a part-time employee and divide it by 40. The following 
examples illustrate the method of determining full-time equivalents (FTE 1 s), 
shown to one decimal place: 

a. A part-time employee who works 20 hours per week in a library having a 
40 hour work week is computed as follows: 20 divided by 40 equals .5 FTE. 

b. A part-time employee who works 20 hours a week in a library open less than 
40 hours is computed exactly as above (a) 

c. An employee who works in a library on a full-time basis during only one­
half of the fiscal year would be counted as ONE PART-TIME EMPLOYEE on Lines 
20, 25 and .5 FTE on Lines 21, 26 and 23, 28. 

19. Do NOT include student and adult volunteers - that is, persons who work in the 
library, but who receive no pay for such work. 

20. TOTAL HOURS WORKED WEEKLY (lines 22, 27) Please report here total man/woman 
hours worked by paid employees reported in lines 19, 20, and 24, 25. Example: 

2 full time @ 40 hr. = 80 
3 part-time 2 @ 20 hr. = 40 

1 @ 10 hr. = 10 
1JO Person Hours on lines 22,27 

21. LIBRARIAN, AUDIO-VISUAL, MEDIA SPECIALISTS ETC. (lines 19 - 23) A staff 
member doing work that requires professional skill and/or training in the 
theoretical and/or scientific aspect of library, audio-visual, media work 
as distinct from its mechanical or clerical aspect. Those entered on lines 
19 - 23 CAN NOT appear again on Chart (lines 24 - 28) including technical 
and other stalT. 

22 •. TOTAL, GRADUATE DEGR.~·£·-. -.-"o,'~-Ut1ll~+(~l-~;"r.the tot-al -number of librarians, media 
'spej:i!lUstJ~: J\lii1~YJ$""rl!l'fitf : eu.,. ·he l<ltng . one or more graduate 

'~~~ t:~l' ·~~i;:f~$'~~:: :~~!.~"~~~o~~t:~ 1 o~l~f~~~!~na 1 

Please note also that entr-ees on lines 19 - 23 are to be by highest earned degree 
only. Graduate degree refers to Master•s Degree and beyond. 

23. TOTAL, GRADUATE DEGREE. Column (e) should be greater than or equal to Column 
(d) 11Graduate degree earned in librarianship, information science, instructional 
technology, and/or educational media ... 

24. NUMBER OF TECHNICAL, CLERICAL, AND OTHER STAFF (col. f) includes all technical 
and professional staff (as well as clerical and other staff) other than 
librarians, medial specialists, audio visual specialists, etc., and other than 
plant operation and maintenance staff. (col. 9) Include business managers, 
computer specialists, administrative assistants, and other administrative and 
professional personnel who are not librarians in col. f. Remember those 
entered on lines 24 - 28 cannot appear in Chart above (lines 19 - 23). 

25. PLANT OPERATION AND MAINTENANCE STAFF. Column (g) includes building guards. 

OLD-PLSI-3-5/79 
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PART III -LIBRARY RECEIPTS BY SOURCE (Lines 29- 36Attached survey form) 

26. CAPITAL FUND (TRUST/PROJECT) Please be certain to note this new division of 
Library Receipts. A Capital Fund consists of income put aside for a specific 
project(s) to be used at a time not necessarily occuring in the reporting 
year and created in accordance with Iowa Law. e.g. Building Fund. -

27. BALANCE CARRIED FORWARD. (line 29) Please report, as in standard accounting­
audit procedure and according to Code of Iowa, Section 384.50. 

28. MUNICIPAL, COUNTY. (lines 30, 31) Report all revenue and nonrevenue receipts 
produced within the community, town, county of the public library, and available 
for expenditure by the public library in the amount produced. Please include 
estimates of funds paid by city, town, or county for library, but not from 
library funds. Example: 1) If the village board of trustees gives the library 
a rent free building - estimate rental value and add to local income. 2) If 
City Council/Board of Supervisors pays for utilities used by library - find 
out from those authorities the total amount paid and add to income from that 
source. 

29. FEDERAL REVENUE SHARING. (line 32) All revenue from the Federal Government, 
under the Federal Revenue Sharing Programs, and distributed to public libraries 
for expenditures by the public libraries, even though the Revenue Sharing is 
delivered through local or county boards. 

30. OTHER FEDERAL. (line 33) All revenue from the Federal Government exce~t 
revenue received under the Federal Revenue Sharing Programs, and distri uted 
to public libraries for expenditure by the public libraries, including such 
Federal grants distributed by the State or Region. 

31. GIFTS AND DONATIONS OF DOLLARS. (line 34) Report all gifts and donations of 
money from all sauces. Do NOT included the value of gifts and donations of 
books and other library materials and equipment. 

32. OTHER RECEIPTS. (line 35) Report all receipts other than those given in 
Lines 29 through 34. This amount is the difference between the sum of 
receipts reported in Lines 29 through 34 and the total receipts, reported 
in Line 36. Do NOT include the value of any contributed services and the 
value of "in-kind•• gifts and donations. 

33. ENDOWMENTS given to the library during the fiscal year, in the form of 
stocks, bonds, money, etc. should be entered on line 34. 
INTEREST earned on endowments should be entered on line 35 (Other Receipts). 

PART IV -LIBRARY EXPENDITURES FROM ALL SOURCES (Lines 37 - 49 Attached survey form) 

34. NOTE: To insure accurate reporting, have your business officer provide the 
entries made in Lines 37 through 49. Report only such funds expended during 
fiscal year regardless of when the funds may have been received from federal, 
state, locai, or other sources. Report all expenditures as whole dollars only, 
omit cents. 

OLD-PLSI-4-5/79 
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35. SALARIES AND WAGES (line 37}. This amount should be the salaries and wages for 
all library staff except plant operation and maintenance staff, as reported in 
Part II (col. g) for FY 1979 (This amount should be added into line 47 ). Include 
salaries and wages before deductions, but exclude 11 fringe benefits 11

• (Should 
be added in 1 i ne '48 ) • 

36. BOOKS. (Line 38}. This amount should be the expenditures for the books purchased 
during the fiscal year, as reported in Part V. It should exclude expenditures 
for periodical subscriptions and microforms. It should include preprocessing 
costs, where applicable. 

37. PERIODICALS (line 39}. This amount should be the expenditures for the unbound 
current periodical subscriptions purchased during the fiscal year, as reported 
in Part V. It should exclude expenditures for books, microforms, and binding 
of periodicals. 

38. MICROFORMS. (Line 40). This amount should be the expenditures for all micro­
forms purchased during the fiscal year, as reported in Part V. 

39. AUDIO-VISUAL SUPPLIES AND MATERIALS. (Line 41). This amount should be the 
expenditures for all of the audio-visual supplies and materials purchased during 
the fiscal year, as reported in Part V (lines 66 - 69}. It should exclude 
expenditures for microforms. 

40. OTHER LIBRARY SUPPLIES AND MATERIALS. (Line 42}. This amount should be the 
expenditures for supplies and materials other than books, periodicals, micro­
forms and audio-visual supplies and materials, purchased during the fiscal 
year, as reported in Part V. (line 71) Include art prints. 

41. BINDING AND REBINDING. (Line 43}. Report only expenditures paid to commercial 
binderies for all binding and rebinding of books and periodicals during the 
fiscal year. DO NOT allocate wages, materials, etc., for binding. 

42. AUDIO-VISUAL EQUIPMENT. (Line 44). This amount should be the expenditures for 
all audio-visual equipment purchased during the fiscal year. 

43. OTHER LIBRARY EQUIPMENT. (Line 45}. This amount should be the expenditures 
for all other library equipment purchased during the fiscal year. 

44. CAPITAL OUTLAY. (Line 46}. Report all expenditures during the fiscal year 
which resulted in the acquisition of fixed assets or additions to fixed 
assets, except for the purchase of library equipment (reported in lines 44 
and 45). Include expenditures for sites, buildings, additions to buildings, 
remodeling of buildings, initial bookstock and equipment for new and/or 
expanded buildings, new vehicles, etc • 
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~ 45. PLANT OPERATION AND MAINTENANCE. (Line 47). OPERATION OF PLANT consists 
of the housekeeping activities concerned with keeping the physical plant 
open and ready for use. It includes cleaning, disinfecting, heating, light-
ing, communications, power, moving furniture, handling stores, caring for 
grounds, and other such housekeeping activities as are repeated somewhat 
regularly on a daily, weekly, monthly, or seasonal basis. Rent, if applicable, 
should be included here. It does NOT include the repairs and replacement of 
facilities and equipment. MAINTENANCE OF PLANT consists of those activities 
that are concerned with keeping the grounds buildings, and equipment at their 
original condition of completeness or efficiency, either through repairs or by 
replacements of property. It does NOT include the replacement of a total 
building. All fiscal year expenditures for the operation and maintenance of 
plant should be reported here. Include the salaries and wages of plant operation 
and maintenance staff, as well as the expenditures for contractual services 
for plant operation and maintenance. 

46. ALL OTHER EXPENDITURES. (Line 48). The amount reported here should be the 
difference between the amount of total expenditures (Line 49) and the sum 
of all itemized expenditures (sum of Lines 37- 47). 

47. TOTAL EXPENDITURES. (Line 49). This amount should be the sum of lines 37- 48. 

PART V- LIBRARY COLLECTION (Lines 50- 71 Attached survey form) 

48. ADDEO DURING FISCAL YEAR. Report the gross number added. Do NOT substract 
the number withdrawn. Withdrawn books will be reflected in 2nd column. 
(Held at end of Fiscal Year) 

49. BOOK STOCK. (Lines 50- 58). Report the library=s cataloged collection(s) 
of books. If a government document or a yearbook has been cataloged as a 
book and shelved with books, it is to be reported as book stock. Collections 
of government documents, pamphlets, paperback books, technical reports, 
manuscripts, memoirs, proceedings, transactions of societies, monographic 
and publishers' series, etc., that are NOT cataloged in the same manner as 
books should NOT be reported as book stOCk. Paperbacks should be reported 
on Line • Book stock may be cataloged by the Library of Congress, Dewey 
Decimal, or any other classification scheme adopted by the library. 

NOTE: It is important that you answer lines 51, 52, 54, 55 as well as 50 and 
~The Circulation-Acquisition sheets provided by the State Library for the 
past 2 years have enabled the recording of juvenile fiction, non-fiction, 
adult fiction and non-fiction separately. If you are in doubt about statistics 
for the Added during Fiscal Year column, please consult your sheets. If you 
do not have Held at End of Year statistics please try to estimate and put () 
around those figures. 

50. TITLES. For reporting purposes, a title is a publication which forms a separate 
bibliographic whole, whether issued in one or several volumes, reels, 
discs, slides, or parts. It applies equally to printed materials, such 
as books and periodicals, as well as to audiovisual materials and microforms. 
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Report the number of items for which a separate shelflist card has been made. 
(SHELFLIST: A record of materials in a library, arranged in the order in which 
the materials stand when they are shelved or stored.) Thus, six copies of the 
same edition of a title count as one title; two editions of the same title 
which have been cataloged or recorded separately count as two titles; a set of 
six items for which six shelflist cards have been made counts as six titles; 
and two sets of the same edition for which one shelflist card has been made 
count as one title. 

METHOD FOR ESTIMATING THE NUMBER OF TITLES IN THE COLLECTION: A library which 
does not maintain a title count of its various collections, and that cannot 
easily count the number of separate shelflist cards, should use the following 
statistically sound method for estimating this count. 

1. Count the number of titles in one inch of the shelflist cards in the 
shelflist; 

2. Repeat step one at random intervals (e.g., count one inch in every foot) 
throughout the shelflist; 

3. Average the number of titles per inch; 
4. Multiply the average titles per inch by the number of inches of cards 

in the shelflist. 

51. VOLUMES. (Line 56}. For reporting purposes, a volume is a cataloged physical 
unit of any printed, typewritten, handwritten, mimeopgraphed, or processed work, 
contained in one binding or portfolio, hardbound or paperbound, which has been 
cataloged, classified, and made ready for use. 

52. PERIODICALS. (Lines 59- 61). A periodical is a publication constituting 
one issue in a continuous series under the same title published at regular 
or irregular intervals, over an indefinite period, individual issues in the 
series being numbered consecutively or each issue being dated. Newspapers 
as well as publications appearing annually or less frequently are included 
in the definition. 

53. CURRENT PERIODICAL SUBSCRIPTIONS. (Line 61}. Report number of titles 
subscribed to during fiscal year, and not number of individual issues 
(exclude duplicate subscriptions). ---

54. PAMPHLET- (Line 62} Definition: a complete unbound non-periodical publication 
of usually not fewer than 5 nor more than 48 pages, exclusive of covers. A 
pamphlet is usually bound with a cover of the same weight as or slightly 
heavier paper than that of its content pages. 

55. MICROFORMS. (Lines 63- 65}. Microforms are materials that have been 
photographically reduced in size for storage, protection, and inexpensive 
publication purposes, and which must be read with the help of enlarging 
instruments. Examples of microforms are: microfilm, microcard, and microfiche. 
These are also called microcopy and microtext. 

56. NUMBER OF PHYSICAL UNITS OF MICROFORMS. (Line 65). A total of microform holdings 
should be reported here. For reporting purposes, each item of microfiche, 
microfilm, and microcards should be counted as "One." 
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~ 57. AUDIOVISUAL MATERIALS. (Lines 66- 69). These are nonbook library materials 
~ which require the use of special equipment in order to be seen and/or 

heard (exclude microforms; include super 8mm/8mm/16mm/ films, videoreels/cassettes/ 
discs, records, audio tapes/reels/cassettes/cartridge, filmstrips, slide sets, 
multi-media kits, transparency sets) 

58. NOTE. A new category of number of titles/video material has been added. 
\TTne 68) This includes video cassettes, reels, discs. 

59. ALL OTHER LIBRARY MATERIALS. (Line 71). These are nonbook library materials 
which do not require the use of special equipment in order to be seen and/or 
hear (include art prints, sculpture, flat pictures, study print sets, 
maps, charts, games, etc). 

PART VI -LIBRARY LOAN TRANSACTIONS (Lines 72- 86 Attached survey form). 

60. NOTE: This part should be done by using your monthly tally sheets for FY 1979. 

61. INTERLIBRARY LOANS. (Lines 84- 85). These are materials sent in answer to 
specific title and author requests made between libraries. Subject requests 
should be included in Part VII where reference requests are reported. 

62. BULK LOANS. (Line 86). List only the total number of bulk loans/rotating 
collections received. DO NOT include the total number of cataloged items 
in each bulk loan received. The number entered on this line should reflect 
the number of times a bulk loan/rotating collection is received each year. 
DO NOT include any bulk loans which are created in your library and sent out. 

PART VII -REFERENCE REQUESTS. (Lines 87- 90 Attached survey form). 

63. REFERENCE REQUEST. These are requests for either a distinct piece of 
information or guidance in the research of a more general topic. Reference 
request is considered synonomous with information request. 

PART VIII -LIBRARY PHYSICAL FACILITIES (Lines 91 - 98 Attached survey form). 

64. Lines 91 - 93 should include combined data for all branches and the central 
librarl. Net area (line 91) must always be given in square feet. Length 
of she ves (line 92) must be given in lineal feet. 

65. Lines 94- 98 give data for central library only. 

PART IX - CONTINUING EDUCATION (lines 99 - 101) Please be certain to fill in name and 
location of library at the beginning of this section. This material will be 
tabulated separately and may not be displayed with the rest of Statistics 79. 
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